O6wecmeo ¢ o2paHu4eHHoli omeemcmeeHHOCcMoio « KoHcanmuHzoeas 2pynna «Jlezanum»

OrPH 1227700503700, UHH 7720872590, KI1I1 772001001
127055, 2. Mockea, sH.mep. 2. MyHuyunansHbiii okpye MapbsuHa powa, yn. O6pasyoea, 0.7,
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ropog, Mocksa 01 ceHTAbpAa 2022 roga

MonnTuKa 3aWwmTbli U 06Pa6OTKM NEPCOHA/bHbBIX AAHHbIX
B O6wecTBe C orpaHUYEHHO OTBETCTBEHHOCTbIO « KOHCaNTUHrosas rpynna «Jleranut»

1. O6wme nonoxKeHma

1.1. HacroAwas Monutnka O6wecTBa C OrpaHMYEHHON OTBETCTBEHHOCTbIO «KOHCanTMHrosas
roynna «JleranMt» B OTHOWEHUM 06paboTKM nepcoHasbHbIX AaHHbIX (Oanee - [Moautuka)
pa3paboTaHa BO ucnonHeHue TpeboBaHmii n. 2 4. 1 c1. 18.1 PegepanbHoro 3akoHa ot 27.07.2006
Ne 152-®3 «O nepcoHanbHbIX AAHHbIX» (4anee — 3aKOH O MNEPCOHANbHbIX AaHHbIX) B Lenax
obecneyeHuMa 3awWwmTbl NpPaB M cBOb6OA YenoBeKa M rpaxaaHMHa npu 06paboTke ero NepcoHanbHbIX
OAHHbIX, B TOM YMc/ie 3almnTbl NPaB Ha HEMPUKOCHOBEHHOCTb YACTHOM KM3HU, IMUYHYIO U CEMENHYIO
TalHy.

1.2. TonuTuKa geincTeyeT B OTHOLIEHMW BCEX NEPCOHANbHbIX AAHHbIX, KOTopble obpabaTbiBaeT
ObuwecTBO C OrpaHUYEeHHOM OTBETCTBEHHOCTbIO «KOHCanTWHrosaa rpynna «Jleraant» (aanee -
Onepartop).

1.3.  TNonnTMKa pacnpocTpaHAEeTCca Ha OTHOWeEHUA B 061acTn 06paboTKM NepcoHaNnbHbIX AAHHbIX,
BO3HMKLWMe y OnepaTopa Kak A0, TaK M NOCNe yTBEPKAEHUA HacToAleln MonnTukn.

1.4. Bo ncnonHeHne TpeboBaHMM 4. 2 cT. 18.1 3aKOHA O MEPCOHA/bHbIX AAHHbIX HacToALas
Monntnka nybamkyetcs B cBO6OAHOM AocTyne B MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTU
MHTepHeT Ha caitTe Onepatopa (https://legalit.pro).

1.5. Hactoauwana MNonntmnka onpegenseT nopsaoKk 06paboTKM NepcoHanbHbIX AaHHbIX U MEpPbI MO
obecneyeHMto 6E30MAaCHOCTM  NEPCOHANbHbIX AaHHbIX B ObwecTtBe €  OrpaHUYEHHOM
OTBETCTBEHHOCTbIO « KoHcanTuHrosas rpynna «Jfleranut» (OFPH 1227700503700, MHH 7720872590,
agpec mecTa HaxoxaeHua: 127055, r. MocKsa, BH.Tep. r. MyHUUMNanbHbIN oKpyr MapbuHa pola, yA.
O6pasuosa, a4.7, noabess Nel, stax 5, nom. 504) c uenbto 3awWmMTbl NpaB M cBOO6OA YenoBeKka U
rpakaAaHMHa npu ob6paboTke ero nepcoHasbHbIX AAHHbIX, B TOM 4uCAe 3aWuMTbl MNpaB Ha

HENPUKOCHOBEHHOCTb YAaCTHOM XKU3HU, TUYHYIO U CEMENHYIO TaWHY.



1.6. Onepatop 06A3aH Ny6AMKOBaTb UM MHbIM 0bpa3om obecneuynsaTb HEOrPAaHUYEHHbIN A0CTYN
K HacToALel Monnutuke 06paboTKM NepcoHaNnbHbIX AaHHbIX B COOTBETCTBUM C TpeboBaHMAMM 3aKoHa

O NepCoOHa/IbHbIX OaHHDbIX.

2. TepMUHbI U NPUHATbIE COKpPaLLeHUA
MepcoHanbHblie AaHHble (M) — nwbas MHbOpPMaAUMA, OTHOCALWAACA K MNPAMO WMAW KOCBEHHO
onpeaeneHHomy uaum onpeaensiemomy Gpusndyeckomy nuuy (cybbeKkTy nepcoHanbHbIX AaHHbIX).
MNepcoHanbHble  paHHble, paspelleHHble CyYyObeKTOM  NepCcoHaNbHbIX  AaHHbIX AN
pacnpocTpaHeHusa — 3TO NepcoHasbHble AaHHble, AOCTYN HEeOrPaHUYEHHOro Kpyra Ny, K KOTopbiM
npeaocTaBfeH CyObEeKTOM MNepCOHANbHbIX AaHHbIX MyTeM Aayn  cornacma Ha 06paboTky
NnepcoHasbHbIX AaHHbIX, Pa3pelleHHbIX CYObeKTOM NepPCOHaNbHbIX AaHHbIX A8 PACNPOCTPAHEHUS.
OnepaTop nepcoHanbHbIX AaHHbIX (ONepaTop) — rocyAapCTBEHHbIN OpraH, MyHUUUNAAbHbIA OpPraH,
topuanyeckoe unnm GusnYeckoe AULO, CaMOCTOATENbHO WM COBMECTHO C APYrMMWU JIMLAMM
opraHusywowme wu (Man) ocyuwectsaaowme o06paboTKy NepcoHaNbHbIX AaHHbIX, a TaKXe
onpegensowme uUenn 06pabOTKM NepcoHaNbHbIX [AAHHbIX, COCTAaB MEPCOHaNbHbIX AaHHbIX,
nognexawmx ob6paboTke, aenctema (onepaunmn), copepLiaeMble C NEPCOHANbHBIMU AAHHBIMW.
O6paboTKa NepcoHaNbHbIX AAHHbIX — Nt0boe aeiicTBMe (onepauns) UAM COBOKYMHOCTb AENCTBUIA
(onepauuit) ¢ nNepcoHanbHbIMW  AaHHbIMKM, COBEPLUAEMbIX C WCMNOAb30BaHMEM CpeacTB
aBTOMaTM3aLMn nam 6e3 nx NCNoNb3oBaHMUA.
O6paboTKa NnepcoHanbHbIX AAHHbIX BKAKOYAET B ceOA B TOM YMC/ie:

e Co6op.

e 3anuce.

e Cucrematmsauus.

e Hakonnenwe.

e XpaHeHue.

e YTO4yHeHue (0bHOBNEHME, U3MEHEHME).

e W3BneyeHue.

e Wcnonb3osaHue.

e [lepepaya (npepoctaBneHune, 4OCTyN).

e PacnpocTpaHeHue.

e (Ob6esnnumsaHue.

e bnokunposaHue.

e YpaneHue.

e  YHUUYTOXEHUe.



ABTOMaTU3MpPOBAHHaA 06paboTKa NepcoHasbHbIX AaHHbIX — 06PabOTKa NepcoHa/bHbIX AaHHbIX C
NMOMOLLbIO CPEACTB BbIMUCAUTENIbHOMN TEXHUKM.

BnokMpoBaHMe NepcoHaNbHbIX AAHHbIX — BPeMeHHOe npekpalieHne obpaboTKM nepcoHanbHbIX
OAHHbIX (33 UCK/IOYEHMEM C/ly4aeB, ec/in 06paboTKa Heobxoamma AnsA YTOYHEHUA MEePCOHasIbHbIX
JaHHbIX).

3awmTa NEepcoHaNnbHbIX AAHHbIX — AEATeNbHOCTb, HamnpaB/JeHHasa Ha NpeaoTBpalLeHMEe YTeYKu
3alMLAEMbIX MEPCOHANbHbIX AAHHbIX, HECAHKLMOHMPOBAHHbIX M HENPeAHaMEPEHHbIX BO3AeNCTBUIA
Ha 3aWMLIAEeMble NePCOHa/bHblE AaHHbIe.

MHPopMmaLMOHHAA CUCTEMA NEepPCOHANbHbIX AAHHbIX — COBOKYMHOCTb cogep)Kawmxca B 6Hasax
AaHHbIX NePCOoHaNbHbIX AaHHbIX M obecneymBaoLmnX X 06PaboTKy, MHPOPMALLMOHHBIX TEXHONOTUI
N TEXHUYECKUX CPEACTB.

O6e3nnuMBaHME NEpCOHaNbHbIX AAHHbIX — [AENCTBMA, B pe3y/ibTaTe KOTOPbIX CTAHOBUTCA
HEBO3MOXHbIM 6€3 MCNONb30BaHWNA AONONHUTENBHON MHDOPMALUM ONpesennTb NPUHALNENKHOCTb
NepcoHaNbHbIX A@aHHbIX KOHKPETHOMY CyObeKTy NepCoHabHbIX AaHHbIX.

O6paboTKa NepcoHaNbHbIX AaHHbIX — Ntoboe aeincTeue (onepauma) UAKM COBOKYMHOCTb AENCTBUM
(onepauumit), coBepaemMblx C UCNONb30BaHWEM CPEACTB aBTOMaTM3auMm uam 6e3 Mcnosb3oBaHuUA
TaKWUX CPEACTB C NEPCOHAIbHbIMM AAaHHBIMM, BK/ItOYasA cOOp, 3aNmCb, CUCTEMATU3ALMIO, HAKOM/IEHWE,
XpaHeHue, yToyHeHue (oObHOBNEHWE, W3MEHEHMWe), W3BNeYEeHME, WUCNONb30BaHWe, nepepnavy
(pacnpocTpaHeHue, npegoctaBneHue, Aoctyn), obesnnumBaHue, 6N0KMpOBaHWE, YyAaneHue,
YHUUTOXKEHME NepCcoHaNbHbIX AaHHbIX.

Onepartop — opuanyeckoe nam GUsMYeckoe NLO, CaMOCTOATE/IbHO WMAM COBMECTHO C APYrMMM
NMUAaMM opraHmsyolwme n (uamn) ocywecrtenatowme obpaboTKy NepCcoHaNbHbIX AaHHbIX, @ TaKKe
onpegenswowme uUenn 06pabOTKM NepcoHaNbHbIX AAHHbIX, COCTaB MEPCOHaNbHbIX AaHHbIX,
nognexauwmx obpaboTke, aencTema (onepaunn), CoBepLiaemMble C MePCOHANbHbIMU AAHHbIMU.
MNepcoHanbHble AaHHble — A0b6as MHPoOpPMaLMA, OTHOCALWLAACA K MPAMO WAM  KOCBEHHO
onpegeneHHoOMy unu onpegensemomy dpusnyeckomy anuy (cybbekTy nepcoHanbHbIX AAaHHbIX).
MpepocrtaBneHne MNeEpPCOHaNbHbIX AAHHbIX — [ENCTBUA, HaMpas/ieHHble Ha packpbiTUe
NepcoHanbHbIX AaHHbIX ONpeAeeHHOMY INLY UK ONpeaeieHHOMY Kpyry AunL,.

PacnpoctpaHeHue nNepCcoHaNbHbIX AadHHbIX — AENCTBMA, HaMpaB/ieHHble Ha  pacKpbiTUe
NepCcoHanbHbIX AAHHbIX HeonpeaeneHHOMY Kpyry /vy, (nepeaaya NepcoHaNbHbIX AaHHbIX) UKW Ha
O03HAaKOM/IEHME C MNEepPCOHaNbHbIMW AaHHbIMW HEOrpPaHWYEHHOro Kpyra Aul, B TOM 4ucne
ob6HapoAoBaHWE NEpPCOHasNbHbIX AAHHbIX B CPeACcTBaX MaccoBOW MHPopmauuu, pasmelleHue B
NHOOPMALMOHHO-TENEKOMMYHUKALMOHHbIX CETAX UM NPeAocTaB/eHne A0CTyNa K NepcoHa bHbIM

AaHHbIM KaKUM-1MB0 MHbIM CNocobom.



TpaHcrpaHUyHaa nepeAaya NEPCOHasNbHbIX AAHHBIX — Mepejaya NepcoHasbHbIX AaHHbIX Ha
TEPPUTOPUIO MHOCTPAHHOIO roCyAapCTBa OpraHy BAaCTM MHOCTPAHHOrO rocyAapcTea, MHOCTPaHHOMY
du13MYecKoMy INLY UM UHOCTPAHHOMY OPUANYECKOMY NLLY.

YHUUTO)KEHME NepCoHaNbHbIX AaHHbIX — [JEUCTBMA, B pe3y/ibTaTe KOTOPbIX CTaHOBMUTCA
HEBO3MOXHbIM BOCCTAaHOBUTb COAEp)KaHMe NepCcoHaNbHbIX AaHHbIX B MHGOPMALMOHHOW cucTeme
NepCcoHanbHbIX AaHHbIX U (MAK) B pe3ynbTaTe KOTOPbIX YHUUTOMKAOTCA MaTepuasbHble HOCUTENU

nepcoHa/ibHbIX AAdHHDbIX.

3. NopaaokK n ychosua o6paboTkm u xpaHeHMe NepPCcoHaNbHbIX AAHHbIX

3.1. O6paboTKka nepcoHanbHbIX AaHHbIX ocywecTeasetca OnepaTopom B COOTBETCTBUMM C
TpeboBaHMAMM 3aKOHOAaTebCTBA Poccuiickon ®eaepaumu.

3.2. O6paboTKa NepcoHasbHbIX AAHHbIX OCYLLECTBAAETCA C COr/lacusa CybbeKToB MepCcoHaNbHbIX
AaHHbIX Ha 00paboTKy WX NepCcoHaNbHbIX MAaHHbIX, a TaKXe 6e3 TakoBOro B CAyYanaX,
npeaycMoTpPeHHbIX 3aKOHoZaTenbcTBOM Poccuitckon ®Pepepaymm.

3.3. Cornacve Ha 06paboTKy NepcoHasnbHbIX AAHHbIX, Pa3peLlEHHbIX CYObeKTOM MepCcoHaNbHbIX
AaHHbIX ANA pacnpocTpaHeHus, opopMaseTca OTAENbHO OT MHbIX COrNacuit cybbeKkTa NepcoHaNbHbIX
AAHHbIX Ha 06PabOTKY ero NepcoHa/bHbIX AAHHbIX.

3.4. Cornacve Ha 06paboTKy NepcoHasNbHbIX AAaHHbIX, Pa3pPeELIEHHbIX CYObeKTOM MepCoHaNbHbIX
AaHHbIX A4N1A PacnpoCTPaHeHuMa, MoXeT ObiTb NpeaoCcTaBNAEHO OnepaTopy:

e HenocpeacreeHHO.

e C ucnonbzoBaHMem MHGOPMALMOHHOM CUCTEMbI YIOTHOMOYEHHOIO OpraHa no 3awmTe npas
Cy6BEKTOB NEPCOHANbHbIX AAHHbIX.

3.5. Onepatop ocywecTBaseT KaK aBTOMATM3MPOBAHHYK, TaK W HEaBTOMATU3NPOBAHHYIO
06paboTKy NepcoHanbHbIX AAHHbIX.

3.6. K 06paboTKe nepcoHasbHbIX AaHHbIX AoNyCcKatoTca paboTHUKM OnepaTopa, B A0/KHOCTHbIE
06A3aHHOCTN KOTOPbIX BXOAUT 06paboTKa NepCcoHaNbHbIX AAHHbIX.

3.7. O6paboTKa NepCoHaNbHbIX AAHHbIX OCYLLECTBAAETCA NyTEM:

e MONYY4EHMA MNEePCOHasbHbIX AAHHbIX B YCTHOM M NMUCbMEHHOM dopme HenocpeacTBEHHO C
cornacmMa cybbekTa nepcoHasbHbiX AaHHbIX Ha 06paboTKY MAM pacnpocTpaHeHue ero
NepcoHaNnbHbIX AaHHbIX;

e BHECEHWS MNEePCOHasbHbIX AAHHbIX B YXYypHa/bl, pPeecTpbl U MHPOPMALMOHHbIE CUCTEMBbI
OnepaTtopa;

e MLCMNO/b30BaHMA MHbIX CNOCOOOB 06PabOTKMN NEePCOHaNbHbIX AaHHbIX.



3.8. He ponyckaeTca pacKpbITUe TPETbMM JIMLLAM M PACcNPOCTPaHEHWE NePCOHA/bHbIX AaHHbIX 6e3
cornacua cybbekTa NepcoHaNnbHbIX AHHbIX, €C/IN MHOE He NpeaycMOTPeHO desepanbHbIM 3aKOHOM.
3.9. Tlepepaya nepcoHasbHbIX AaHHbIX OpraHam JAO3HaHWA W cneacteuna, B dPegepanbHyto
Hanorosyto cay»by, CoumanbHbli GOHA WM [pyrMe YyNnoAHOMOYEHHbIE OPraHbl UCMOAHUTE/IbHOM
BNACTM WM OpPraHU3aLMn OCYLLECTBNAETCA B COOTBETCTBMM C TpebOBaHMAMM 3aKOHOAATENbCTBA
Poccuiickon ®epepaunm.
3.10. OnepaTop NpUHMMaET HeobxoAMMble NMPaBOBble, OPraHN3aLUUOHHbIE U TEXHUYECKME MEpbI
ONA 3aWNUTbl NEePCOHANbHbIX AaHHbIX OT HEMPaBOMEPHOrO WAM CAYYAMHOro AOCTyna K HUM,
YHUUTOXEHUA, U3MEHEHUA, BNOKMPOBAHUA, PACMPOCTPAHEHUA U APYTUX HECAHKLMOHUPOBAHHbIX
AeNCcTBUi, B TOM Yncne:
e onpegenset yrpo3bl 6€30NacHOCTN NePCOHANbHbIX AHHbIX NPKU UX 06paboTke;
e MPUHUMAET IOKabHble HOPMATUBHbIE aKTbl M UHbIE AOKYMEHTbI, peryampytolme oTHOLWEeHUA
B chepe 06paboTKM 1 3aLLMTbI NEPCOHANBHbIX SAHHDIX;
e HA3HA4aeT /inL, OTBETCTBEHHbIX 33 obecnevyeHne 6€30MaCHOCTU MEPCOHANbHbLIX AAHHbIX B
CTPYKTYPHbIX NoApa3aeneHmax n MHPOpMaLMOoHHbIX cucTemax Onepartopa;
e co3gaeT Heobxoaumble ycnoBma ana paboTbl C NePCOHaNbHBIMU AAHHBIMU;
e OpraHu3yeT yyeT JOKYMEHTOB, COAEpPKALLUX NepCoHasbHble AaHHbIE;
e oOpraHudyer paboTy ¢ MHOOPMALMOHHBLIMKU CUCTEMAMM, B KOTOpbIX ObpabaTbiBatoTCA
nepcoHasnbHble AaHHble;
e XPAHMUT NepPCoHasibHble AaHHbIE B YCNI0BUAX, MPU KOTOPbIX 06ecnevymBaeTca X COXPaHHOCTb U
MCKNOYAeTCA HeENPaBOMEpPHbIM AOCTYN K HUM;
e OpraHu3yeT obyyeHne paboTHUKOB OnepaTopa, ocyLwecTBAAOWMX 06PabOTKY NePCOHANbHbIX
O2HHbIX.
3.11. OnepaTop OCYWECTBAAET XpPaHEHMEe MepPCoHaNbHbIX AaHHbIX B ¢opme, MNO3BONAKOLLEN
onpefennTb cybbeKkTa NepcoHasbHbIX AaHHbIX, HE AONblUe, YEM 3TOro TpebyroT uenmn ob6paboTku
NepCcoHaNbHbIX AAHHbIX, €CAN CPOK XPaHEHWA NEePCOHANbHbIX AAHHbIX He YCTaHOBAeH deaepasbHbIM
3aKOHOM, 4,OTOBOPOM MU COMNALLIEHNEM.
3.12. Mpu cbope nNepcoHanbHbIX AaHHbIX, B TOM 4uc/le MOCPeACcTBOM MHPOPMALMOHHO
TEIEKOMMYHUKALUMOHHON ceTu WHTepHeT, OnepaTop obecneynBaeT 3anucCb, CUCTEMATU3ALMUIO,
HaKonneHue, XxpaHeHWne, yTo4HeHne (06HOBNEeHME, U3MEHEHWE), 3BNIeYEHMNE MePCOHAIbHbIX AAaHHbIX
rpaxkaaH Poccuiickon Pepepaumm ¢ ncnonb3osaHmem 6a3s AaHHbIX, HAXOAALWMXCA HA TePPUTOPUM
Poccuiickon ®epepaumu, 32 UCKAKOYEHNEM Cy4aEB, YKAa3aHHbIX B 3aKOHE O NepCOHANbHbIX AAHHbIX.

3.13. LUenu 06paboTkun nepcoHaibHbIX AAaHHbIX:



3.13.1. ObpaboTke nognexar TO/NbKO MEPCOHasibHbie AaHHbIE, KOTOPble OTBEYaloT Uensm UuX

06paboTKu.

3.13.2. O6paboTka OnepaTopoOM NEPCOHANbHbIX AAHHbIX OCYLLECTBAAETCA B CeAYOWMUX LLeNaxX:

obecneyeHune cobnogeHna KoHctutyumun, deaepanbHbiX 3aKOHOB M MHbIX HOPMATMBHbIX
npaBoBbiX akToB Poccuiickon depepaumu;

OCYLLECTB/IEHNE CBOEM [AeATeNbHOCTM B COOTBETCTBMM C npodunem ObuwectBa ¢
OrpaHNUYeHHOWM OTBETCTBEHHOCTbIO « KOHCANTUHIrOBaA rpynna «JleranuT»;

BeAEHME KapoBOro Ae/10NpPon3BOACTBa;

cogeiicTeme paboTHMKaM B TPyAO0YCTPOMCTBE, NOAYYEHUN 06PA30BaAHUA U NPOABUNKEHUN MO
cnyxbe, obecneyeHme nnMYHoM 6e3onacHOCTU PabOTHMKOB, KOHTPO/Ib KONMYECTBA M KayecTBa
BbIMOJIHAEMOMN paboTbl, obecneyeHne COXPaHHOCTM UMYLLECTBA;

npusaeyeHune 1 otbop KaHaMAaToB Ha paboTty y OnepaTtopa;

OpraHn3aumsa NoCTaHOBKM Ha MHAMBUAYaANbHbLIN (NepCOHNPUUMPOBAHHLIN) yYeT paboTHMKOB
B cucteme 0643aTeIbHOro NEHCMOHHOIO CTPAXOBaHUA;

3ano/IHeHWe W nepegavya B OpraHbl MCNONHUTENbHOM BAACTU M MHbIE YNOJHOMOYEHHbIE
opraHusauunmn Tpebyembix opm OTHETHOCTY;

OCYLLLeCTB/IEHME TPAXKAAHCKO-MPABOBbIX OTHOLIEHWA;

BeAeHMe ByxraiTepCcKoro y4yeTa;

OCYLLECTB/IEHME MPONYCKHOro peXxuma.

3.14.3. O6bpaboTKa NepcoHaNbHbIX AaHHbIX PABOTHMKOB MOXKET OCYLLECTBNATLCA UCKNOUUTENBHO B

uenax obecnevyeHus CO6I1I-O,£I,€HVIFI 3dKOHOB U MHbIX HOPMATUBHbIX MPAaBOBbIX aKTOB.

3.15.

KaTeFOpMM CY6'beKTOB NePCOHaNbHbIX AaHHbIX.

ObpabartbiBatoTca MM cneayowmx cybvekros MNA:

3.16.

dusmnyeckme nuua, cocroawme ¢ OO6WECTBOM C OrPaHUYEHHOW OTBETCTBEHHOCTbIO
«KoHcanTuHrosas rpynna «Jleranut» B TPYA,0BbIX OTHOLWEHUAX;

¢usmnyeckme nuua, ysoamsBwmeca M3 O6wWecTBAa C OrpPaHUYEHHOM OTBETCTBEHHOCTbIO
«KoHcantuHrosas rpynna «Jleranur»;

dusnyeckme nnua, ABNAOLWMECA KaHAMAATaMM Ha paboTy;

¢usmnyeckme mua, cocroswme ¢ O6WECTBOM C  OrpPaHUYEHHOW OTBETCTBEHHOCTbIO
«KoHcanTuHrosas rpynna «Jleranut» B rpa*kA4aHCKO-NPaBoOBbIX OTHOLLIEHMUSAX.

N4, obpabatbiBaemble OnepaTopom:

AaHHble, NONyYEeHHbIe NPU OCYLLECTBAEHUM TPYA0BbIX OTHOLWEHWU;

AaHHble, NOlyYeHHble 415 OCYLLeCTBNEHMA OTOOPa KaHANAATOB Ha paboTy;

AaHHblE, NON1y4YEHHbIE NMPUN OCYLWLECTBNEHUN TPAXKAAHCKO-NPABOBbIX OTHOLUEHUN.



3.17. XpaHeHwue MNA.
3.17.1. N cy6beKTOB MOryT ObITb NOAYYEHbI, NPOXOANTb AaNbHeNWY 06paboTKy U NepeaaBaTbes
Ha XpaHeHWe KaK Ha ByMaKHbIX HOCUTENSAX, TaK U B 3/1IEKTPOHHOM BUAE.
3.17.2. N[, 3a¢pumKcnpoBaHHbIe HA BYMaXKHbIX HOCUTENAX, XPAHATCA B 3anMpaeMblx WKadax nmbo B
3anMpaemMbix NOMELLLEHUAX C OFpaHUYEHHbIM MPaBOM A40CTyna.
3.17.3. N, cybbekToB, 0bpabaTbiBaemble C MCMNO/b30BAaHMEM CPEeACTB aBTOMATU3aLMU B Pa3HbIX
LEeNnax, XpaHATCA B Pa3HbIX Mankax.
3.17.4. He ponyckaeTca XpaHeHWe U pasmelleHune AOKYMeHTOB, cogepxawmx [, B OTKpbITbIX
3NEeKTPOHHbIX KaTanorax (bannoobmeHHukax) 8 UCMNA.
3.17.5. XpaHeHue M4 B dopme, no3sonsiollen onpeaenntb cybvekra [, ocyulecTsiseTcs He
Aonblle, YyemM 3Toro TpebyroT uenm nx o6paboTkun, U OHM NOJNENKAT YHUUTOKEHWUIO NO AOCTUNKEHUMU
uenen 06paboTKM MM B Cy4vae yTpaTbl HEOBXOAMMOCTM B UX AOCTUKEHUN.
3.17. YHuuTOXKeHue IN4.
3.17.1. YHUUTOXEHMEe AOKYMEHTOB (HocuTenei), cogepawmx NI, NpomM3BoaMUTCA NYTEM COMXKIKEHUS,
ApobneHunna (M3MenbYeHMA), XMMUYECKOro pas/ioXKeHUs, npespaLleHma B bechopmeHHyo maccy nam
NMOPOLLOK. INA YHMUUTOXKEHMA ByMarKHbIX OKYMEHTOB A40MYCKaeTcA NPUMEHEHUe Wwpeaepa.
3.17.2. N[, Ha 3NeKTPOHHbIX HOCUTENAX YHUUTOXKAKOTCA NyTeM CTUPaHUA MaAM GOpPMATUPOBAHMA
HocuTens.
3.17.3. ®aKT yHuuTOXKEeHua [1[, noaTBeprKAaeTcA [AOKYMEHTanbHO aKTOM 06 YHUYTOXEHWUU
HocUuTenen.
3.2.  MpuHumnbl 06paboTKN NePCOHaNbHbIX AaHHbIX:
O6paboTKa nepcoHanbHbIX AaHHbIX Yy Onepatopa OCYLECTBAAETCA Ha OCHOBE C/eAyHoLmnX
NPUHLMMNOB:
® 33aKOHHOCTWU U CMpPaBea/IMBON OCHOBbI;
® OrpaHuMyeHMa o6pPabOTKU NepPCOHaNbHbIX AaHHbIX AOCTUMKEHWMEM KOHKPETHbIX, 3apaHee
onpeaeneHHbIX M 3aKOHHbIX Lenen;
e HegonyweHna o6paboTKM NepcoHaNbHbIX AaHHbIX, HECOBMECTMMOW C uenamu cbopa
NepcoHaNnbHbIX AaHHbIX;
e HegonyuweHua obbeanHeHUA 6a3 AaHHbIX, COAepKaLMX NepCcoHaNbHble AaHHble, 06paboTKa
KOTOPbIX OCYLLECTBNAETCA B LLeNAX, HECOBMECTUMbIX Mexay cobon;
e 06paboTKM TONIbKO TeX NEePCOHaNbHbIX AaHHbIX, KOTOPblE OTBEYAIOT Lenam nx obpaboTku;
® COOTBETCTBUA COAep*KaHUA N obbema obpabaTbiBaeMbix NEPCOHANbHbIX AaHHbIX 3aABJIEHHbIM

uenam obpaboTku;



e HegonyweHna o06paboTKM NepcoHaNbHbIX [AaHHbIX, W3ObITOYHbLIX MO OTHOWEHWUID K
3as1BI€HHbIM LLenam nx obpaboTku;
e obecneyeHMA TOYHOCTM, [OCTAaTOYHOCTM W aKTYaNIbHOCTM MNEPCOHANbHbLIX AaHHbIX MO
OTHOLLEHMUIO K Lenam 06paboTKM NepCcoHaNbHbIX AaHHbIX;
® YHUYTOXKEHMA NNH60 06e31MUMBaAHMA NEPCOHANbHbLIX AAHHbIX NO AOCTUXKEHUU Uenen ux
06paboTkKM MAM B cAaydae yTpaTbl HEOOXOAMMOCTM B AOCTUMEHUMWU 3ITUX Uenei, npwu
HEBO3MOXHOCTM YyCTpaHeHus OnepaTtopom [AOMNYWEHHbIX HAPYWEHUN MNepPCOHANbHbIX
[AaHHbIX, €C/IM MHOE He NpeAyCcMOoTpeHo deaepasibHbIM 3aKOHOM
3.3. Onepatop ¥ WHble AMUa, NOAYYMBLUME AOCTYN K NEPCOHANIbHbIM AaHHbIM, 06A3aHbl He
pacKpbIBaTb TPETbMM NMLLAM U HE PACMPOCTPAHATL NEPCOHANbHbIE AaHHble 6e3 cornacma cybbekTa

NepCoOHaNbHbIX AaHHbIX, €CNN MHOE HE NPeaAyCMOTPEHO cbep,epaanblM 3aKOHOM.

4. 3awmTa nepcoHaNnbHbIX AAHHbIX

4.1. B cooTtBeTCcTBMM C TPeHOBAHNAMMN HOPMATUBHbIX OKYMeHTOB OnepaTopom co3gaHa cuctema
3alMTbl NepcoHanbHbIX gaHHbix (C3M/A), cocToAwan U3 noacMcTem NpPaBoBOW, OPraHM3aLLMOHHON U
TEXHMUYECKOM 3aLLMUTDI.

4.2.  Nopcuctema NpaBoBOM 3aLlMUTbI NpeacTaBaaeT coboil KOMMNAEKC NPaBOBbIX, OPraHN3aLUOHHO-
pacnopaguTenbHbIX U HOPMATUBHbBIX OKYMEHTOB, obecrnevnsaroLwmx cosgaHune, pyHKUMOHUPOBAHME
n cosepeHctsosaHue C3MAI.

4.3. Tlopcuctema OPraHM3aUMOHHOM 3alUMTbl BKAKOYAET B cebA OpraHuM3aumio CTPYKTypbl
ynpasneHus C3I/[, pa3pewmtenbHom CMCTeMbI, 3aLLUTbl MHGOPMALMK NPU paboTe C COTPYAHUKaMU,
napTHepamm 1 CTOPOHHUMU INLAMM.

4.4. TopcucTema TEXHUYECKOM 3aLUUTbI BKAKOYAET B CEOA KOMMIEKC TEXHUYECKMX, MPOrPaMMHbIX,
NporpamMmHO-annapaTHbIX cpeacTs, obecneunsarowmx awmty NA.

4.4.  OCHOBHbIMW mepamu 3awuTbl N1, ncnonbzyemboimm Onepatopom, ABAAIOTCA:

4.5.1. HasHauyeHue nnua, oTBETCTBEHHOrO 3a 06paboTky N[, KOTOpPOe OCyLLECTBAAET OpraHU3aUnto
obpaboTku M, obyyeHne U MHCTPYKTaXK, BHYTPEHHUI KOHTPO/Ib 3a COBNOAEHNEM yUpeXaeHNEM U
ero paboTHMKamu TpeboBaHMi K 3awmTe MA.

4.5.2. OnpepgeneHune akTyanbHbIx yrpo3 6e3sonacHoctu M4 npn nx obpabotke 8 UCMNL 1 pa3zpaboTKa
Mep 1 meponpuaTuii no sawmte NA.

4.5.3. Pa3paboTka NOAUTUKM B OTHOWEHUN 06PabOTKM NEePCOHANbHbIX AAHHDIX.

4.5.4. YcraHoBneHue npaBun goctyna K M, obpabatbiBaembim B UCMNA, a Takke obecneyeHue

perncrpaummn u yyeta Bcex AencTBuiA, cosepiaemsix ¢ N4 s NCNA.



4.5.5. YcTaHOB/NeHWE WHAMBUAYANbHbIX Maponeir [OocCTyna COTPYAHMKOB B WMHPOPMALMOHHYHO
CUCTEMY B COOTBETCTBMW C UX NPON3BOACTBEHHbIMM 06A3aHHOCTSIMW.

4.5.6. lpuMmeHeHMe npolwealnx B YCTAaHOBNEHHOM MNOpAAKEe npoueaypy OUEHKM COOTBETCTBMA
CpeacTB 3aWmnTbl UHGOPMaLMN.

4.5.7. CepTndmumpoBaHHOE aHTMBMPYCHOE MNporpammHoe  obecneyeHue C  perynsapHo
obHoBNAssEMbIMK Bazamu.

4.5.8. CobniogeHne ycnosuid, obecneymBarOWmMX COXpaHHOCTb M M MUcKAOYaOWMX
HECAHKUNOHUPOBAHHbIMA K HUM A0CTyn.

4.5.9. O6Hapy»eHne (aKTOB HECAHKUMOHMPOBAHHONO A0CTyNa K MePCOHaNbHbIM AdHHbIM U
NpUHATUE Mep.

4.5.10. BoccTtaHoBNEHUE na, MOoANDULMPOBAHHbIX nnu YHUUYTOXEHHbIX BC/ieaAcTBMe
HECaHKLMOHWUPOBAHHOIO A0CTYNa K HUM.

4.5.11. ObyyeHne paboTHMKOB Onepatopa, HEMNOCPEeACTBEHHO OcCywecTBAAlOWMX 06paboTKy
NepcoHaNnbHbIX AAHHbIX, MONOXKEHUAM 3aKOHOAATeNbCTBA PP 0 nepcoHanbHbIX AaHHbIX, B TOM Yncie
TpeboBaHMAM K 3alMTe MEepPCOHaNbHbIX [AAHHbIX, OOKYMEHTaM, ONPeaenstoWwmm MNOAUTUKY
Onepatopa B OTHOWEHUN 06PABOTKM NEepCcOHaNbHbIX AaHHbIX, NOKa/IbHbIM aKTam Mo BOMpocam
06paboTKM NepcoHaNbHbIX AaHHbIX.

4.5.12. OcywectBneHne BHYTPEeHHEro KOHTPOAA N ayauTa.

5. OcHoBHble npaBa cybbvekTa N4 n 06a3aHHOCcTM OnepaTtopa
5.1.  OcHoBHble npaBa cyb6bekTa MNA.
Cyb6beKT MMeeT NPaBo Ha AOCTYN K ero NepcoHanbHbIM AAHHbIM U CAeAYOWMM CBeAEHUAM:
e noaveepKaeHue dpakta obpaboTkm M OnepaTopom;
e paBOBble OCHOBaHWA M Lean obpaboTkn MA;
e Uenun n npumeHsemble OnepaTopom cnocobbl 0bpabotku MNA;
e HaMMeHOBaHME M MeCcTO HaxoxaeHua OnepaTtopa, CBeAEHMA O NMUAX (338 UCKAOYEHUEM
paboTHnKkoB OnepaTtopa), KoTopble MMetT AocTyn K M namM KoTopbiM MOryT 6bITb PACKPbITbI
M4 Ha ocHoBaHMM gorosopa c OnepaTopom UM Ha OCHOBaHUKU deaepaibHOro 3aKOHa;
e CpPOKM 06pabOTKM NEPCOHANbHbIX AAHHbIX, B TOM YNCNE CPOKU UX XPaHEHUS;
e MOpPAAOK ocywecTBneHns cybbektom [ npaB, nNpeaycCMOTPEHHbIX HACTOALUM
denepanbHbIM 3aKOHOM;
e HauMMmeHOBaHWe UAn GaMunuaA, UMs, OTYECTBO M aapec NLA, OCYLLLeCTBAAOLWEro 06paboTKy
N4 no nopyyeHunto OnepaTopa, ecin 06paboTKa NnopyyeHa nnm byget nopyvyeHa TakoMy nuuy;

e 0bpaweHue K OnepaTopy 1 HanpaBieHWe eMmy 3anpPoCos;



e 06’kanoBaHue gencteui uam besgerictema Onepartopa.
5.2.  06asaHHocTM Onepatopa.
OnepaTtop 06s3aH:

e npwu cbope N[ npegoctaButb MHGopmauuto 06 obpabotke MNA;

e B cnyyasx ecau MNA 6binn nonydeHol He OT cybbeKTa MM, yBeaoMUTb CYOBbEKTa;

e Npwu OTKa3e B npegoctasneHun N cybbekTy pasbACHAKTCA NOCAEACTBMA TAKOrO OTKA3a;

e onybanKoBaTb MAM MHbIM 06paszom obecneynTb HeOorpaHWYEHHbIN AOCTYN K OOKYMEHTY,
onpeAensatowemMy ero noJIMTUKY B OTHOLWEHUM 06paboTku MM, K cBEAEHUAM O peann3yemblx
TpeboBaHuAX K 3awmTe MN4;

e MNPUHUMATL HeobxogMmble NpPaBOBble, OPraHW3aLUOHHbIE W TEXHUYECKMEe Mepbl WUau
obecneymBaTb UX NPUHATME ANA 3aWmMTbl M, 0T HENPAaBOMEPHOrO MW CAYYAaMHOro A0CTYNa K
HUM, YHUYTOXKEHMA, W3MEHEeHWs, ONOKMPOBAHMA, KOMWPOBAHWA, NPEAOCTABAEHMUA,
pacnpocTpaHeHus N[, a TakKe OT UHbIX HEMPABOMEPHbIX AeMCTBMIA B oTHoweHun M;

e [faBaTb OTBeTbl Ha 3anpocbl M obpaweHua cybvektoB [, wx npeacrtasutene wu

YyNONHOMOYEHHOro opraHa no 3awuTe npas cybbekTos M4,

6. AKTyanusauusa, ucnpasneHue, yaaneHMe U YHUUTOXKEHUE NEPCOHANbHbIX AAHHbIX, OTBETbI Ha
3anpocbl Cy6bEKTOB Ha A0CTYN K NePCOHa/IbHbIM AAHHbIM

6. AKTyanusauma, UcnpasneHue, yAaneHue U YHUUTOXKEHWE MEepPCOHANbHbIX AAHHbIX, OTBETbI HA
3anpocbl Cy6beKTOB Ha AOCTYN K NePCOHANbHbIM AAHHbIM

6.1. Moateep:xkaeHne ¢akta 06pPabOTKM nNepcoHaNbHbIX AaHHbIXx OnepaTopom, MpaBOBble
OCHOBaHMA U Lenn 0b6paboTKM NepcoHaNbHbIX AaHHbIX, @ TAKXKe UHble CBEAEHUA, YKa3aHHble B 4.7
cT.14 3aKoHa O MepCOHaNbHbIX AaHHbIX, NpeaocTaBnAlTCcA OnepaTtopom Cy6BEKTY NepPCOHaNbHbIX
AAHHbIX WAW ero npeactaBuTento npu obpaweHun nnMbo npu NoaydyeHUM 3anpoca cybbeKkTta
NepCoOHaNbHbIX AAHHbIX MW €r0 NPeaCcTaBUTeNA.

B npepoctaBnsemble CBELEHUA He BKAKOYAOTCA NEPCOHAJIbHblE AaHHble, OTHOCALLMECA K APYIrUM
cy6beKTamM NepcoHaNbHbIX AaHHbIX, 32 UCKNHOYEHNEM C/TY4aEB, KOTAa MMEIOTCA 3aKOHHbIe OCHOBaHMA
ANA PACKPbLITUA TAaKMX MEPCOHANbHbIX AaHHbIX.

3anpoc fonXKeH coaepKaTb:

e HOMEp OCHOBHOINO [OKYMEHTa, YAOCTOBEPALWEro JUYHOCTb CybbeKkTa MnepCoHaNbHbIX
AAHHbIX UAX ero npeacTtaBuUTeNs, CBEAEHMA O AaTe BblAayYM YKA3aHHOro AOKYMEHTa W
BblAABLUEM ErO OpraHe;

e CBeAeHuA, NoaTBepKAaloLWMe ydyacTme cybbeKTa nepcoHanbHbIX AAHHbIX B OTHOLIEHMAX C

Onepatopom (HOMep [40roBopa, [AaTa 3aKNlYeHUs [0rosopa, YC/NOBHOE C/0BECHOoe
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obo3HauyeHne u (Mnn) nHble ceeaeHnna), AM60 ceeaeHuns, MHbIM 06pasom NOATBEpPKAatoLmne
$aKT 06paboTKN NepcoHanbHbIX AaHHbIX OnepaTopom;

e MOAMNWUCb Cy6bEKTA NEPCOHA/bHbIX AaHHbIX AW ero NpeacTaBUTens.
3anpoc moxeT 6biTb HanpaBieH B GOpPME 3/IEKTPOHHOrO AOKYMEHTA M MOAMNUCAH 3N1EKTPOHHOM
NOAMNUCbIO B COOTBETCTBUM C 3aKOHOAaTeNbCcTBOM Poccuinckont Pegepauymu.
Echn B obpaleHun (3anpoce) cybbekTa NepcoHanbHbIX AaHHbIX He OTpPaXKeHbl B COOTBETCTBUM C
TpeboBaHMAMKM 3aKOHA O NEepPCOHaNbHbIX AaHHbIX BCe Heobxogumble cBeAeHUA UNU CyObeKT He
obnagaetr npaBamum OOCTyna K 3anpawmBaemon MHbopmaumu, TO emMy HanpaBaseTcs
MOTUBUPOBAHHbIM OTKas.
MpaBo cybbeKkTa NepcoHasbHbIX AAHHbIX Ha AOCTYN K ero NepcoHanbHbIM AaHHbIM MOXeT ObITb
OrpPaHUYEHO B COOTBETCTBUM C Y. 8 CT. 14 3aKOHa O NepCOHaNbHbIX AaHHbIX, B TOM YMCAE eCIN A0CTyn
Cy6bEKTa NEepCoHasbHbIX AaHHbIX K €ro nepcoHanbHbIM AaHHbIM HapylaeT MnpaBa M 3aKOHHble
WMHTEpPECHl TPETbUX NNUL,.
6.2. B cnyyae BbIABAEHMA HETOYHbIX MEPCOHAJNIbHbIX AaHHbIX Npu obpalleHnn cybbekTa
NepcoHanbHbIX AaHHbIX UAK €ro NpeacTaBuTens MMbo No Ux 3anpocy Uam no 3anpocy PockomHagzopa
OnepaTop ocyLliecTBAAeT 6N0KMPOBAHME NEPCOHANbHbIX AAHHbIX, OTHOCALLMXCA K 3TOMY CyObeKTy
NepcoHaNbHbIX AaHHbIX, C MOMEHTa TAaKOro obpalieHMAa UK NOSyYeHUA YKA3aHHOro 3anpoca Ha
nepuog, NpoBepKn, ecnm 610KMpPOBaHNE NEPCOHAsbHbIX AAHHbIX HE HAPYLUAET NpaBa M 3aKOHHbIE
NMHTepecbl cybbeKkTa NepcoHanbHbIX AAHHbIX U TPETbUX NULL.
B cnyyae nopreep)kpeHuAa ¢aKkTa HETOYHOCTM MEPCOHaNbHbIX AaHHbIXx OnepaTop Ha OCHOBAHMUMU
CBEAEHMIN, NpeAcTaBAeHHbIX CYObeKTOM MepPCOHaNbHbIX AAHHbIX WAW ero npeacraBuTenem aAn6o
POCKOMHaA30pOM, MAU WHbIX HEOBXOAUMbIX AOKYMEHTOB YTOYHAET MepcoHasibHble AaHHble B
TeyeHme cemn paboumx gHel co AHA NpencTaBNeHMA TakKMX CBeAEHWM U cHMMaeT 6i10KMpoBaHMe
NepcoHasbHbIX AAaHHbIX.
6.3. B cnyyae BblfsBNEHUA HenpaBoOMepHOM 06paboTKM NepcoHasbHbIX AaHHbIX NpWU o0bpalleHnn
(3anpoce) cybbekTa nepcoHanbHbIX AAHHbIX WAW ero npeacrasutena nAmbo PockomHazsopa
OnepaTtop ocyuwectsnsaetT 610KMpoBaHME HenpaBoMepHO 0bpabaTbiBaeMbIX NEPCOHANbHbIX AAHHbIX,
OTHOCALUMXCA K 3TOMY CyObeKTy NepCoHanbHbIX AAHHbIX, C MOMEHTA Takoro obpalweHua unu
noay4YeHua 3anpoca.
6.4. NMpu pgocTukeHun uenen obpaboTKM NEpPCOHANbHLIX AaHHbIX, @ TaKXe B C/y4yae OT3bIBa
cy6beKTOM MepPCOoHaNbHbIX AaHHbIX COrnacua Ha Mx 0bpaboTKy NMepcoHasibHble AaHHblE nognexat
YHUUTOXKEHUIO, €CNU:

e VHOE He npeaycMOTPEHO A0roBOPOM, CTOPOHOM KOTOpOro, Bbirogonpuobpertatenem wuam

nopyymTenem, no KOTOPOMy ABNAETCA CyObEKT NEPCOHANbHbIX AAHHbIX;
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e Onepatop He BMpaBe OcCyLLecTBAATb 0bpaboTky 6e3 cornacua cybbekTa MnepcoHasbHbIX
AaHHbIX Ha OCHOBaHMAX, NPeAYCMOTPEHHbIX 3aKOHOM O NepPCOHaNbHbIX AAaHHbIX AU UHBIMK
denepanbHbIMKU 3aKOHAMU;

e WHOE He npeaycMOTPEHO APYrMM corialeHnem mexagy Onepatopom U CybbekTom

NePCOHaNbHbIX AaHHDbIX.

7. 3aKn0uUTENbHbIE NONOXKEHUA

7.1.  OTBEeTCTBEHHOCTb 33 HapylleHuMe TpeboBaHMI 3aKoHOAaTeNbCTBa Poccuinckonn Pepepaumm m
HOPMATUBHbIX 0KyMeHTOB O6LLecTBa C OrpaHNYEHHOM OTBETCTBEHHOCTbIO « KOHCANTMHIroBan rpynna
«Jleranut» B 061aCTN NEPCOHaNbHbIX AAHHbIX ONPeAenAeTca B COOTBETCTBMMN C 3aKOHOAaTEe/1bCTBOM
Poccuiickoit Pegepaunm.

7.2.  Hactoauwasna MoanTuka BCTynaeT B CUAY C MOMEHTa YTBEPXKAEHUA U AeNCTBYeT 6eccpoyHO A0
NPUHATUA HOBOW MONNTUKMN.

7.3. Bce M3MeHeHMA W AOMOAHEHMA K HactodAwen [MoAnuTUKe [A0MKHbl ObiTb YTBEPXKAEHDI
leHepanbHbiM AnpekTopom ObLLecTBa C OrpaHNUYEHHOM OTBETCTBEHHOCTbIO « KOHCANTMHIOBaA rpynna

«Jleranut».
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